RESUME


Dorothy G. Styno


20 Grapevine Place

Latham, NY 12110





(518) 783-7408 Home

(518) 396-6129 Cell


Email astyno@nycap.rr.com

OBJECTIVE:                       To obtain a position in a company that will fully utilize my 

                                          abilities, knowledge and experience.

EDUCATION:





Hudson Valley Community College, Troy, New York




Diploma: A.A.S. in Legal Secretarial Science 

WORK EXPERIENCE:

  1993
- July 2010

KeyImpact  Sales & Systems, Inc.
Joined Lobel Food Brokers in 1993 as a Customer Service representative responsible for order processing.  
My position also included the following:
*Designed menus and table cards for the Sweet Street 

 Desserts Account.
*Invoice reconciliation, and broker commission

 reconciliation.

*In 2000, Lobel Food Brokers merged into Market Dynamics
 Group and I was promoted to the position of Business 

 Coordinator responsible for managing several  Manufacturers

 including Hormel Foods and Koch Foods.




*July, 2009, Market Dynamics Group merged with KeyImpact    
                                           Sales & Systems, Inc.

                                          *February 2010, took over the position of Bid Cooridinator               


            and was responsible for processing bids for New York State
                                           New York and New England areas.
  4/88  - 1993

Sommer Associates Inc., Albany, NY:  General





Secretarial, Order/Invoice processing, Assistant to





Sales Associates for food & non-food brokerage. 

  10/86 - 2/88

Pezrow Food & Non-Food Brokers, Albany, NY:  Joined





Pezrow starting as a Food Service secretary





responsible for order processing, typing, filing,





generating promotional bulletins and handling mail.

  



In June 1987, was promoted to Office manager.

REFERENCES:

References available upon request
